
 

 

 



 

 

 



 

See to it that all required fields are complete. 

 



 

 

(for the above section, No.3, leave it at the default settings, The Senior Administrator will configure) 

 



 

 

 

Upon completion, client will receive an email notifying them about the account status. From this 

point it’s the Admin’s responsibility to check on their documents. Log in to Admin Portal to do the 

necessary task. 

Member’s need to upload these documents for verification purposed. 

Required Documents: Photocopy of valid PASSPORT, Govt issued ID or Driving License and Utility 

Bill no later than 3 months old. 


